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Preview, open, and save message attachments
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Configure message options
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Create meetings
Create recurring calendar items
Cancel appointments, meetings, and events
Objective 3.3: Organize and manage appointments, meetings, and events
Configure reminders
Respond to invitations
Update individual or recurring calendar items

Forward meeting requests

4 Manage contacts and tasks

Objective 4.1: Create and manage contact records
Create and modify contact records
Import contacts from external sources Store
contact records
Share contact records and address books
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